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 Water/Sediment Sample Collection

Only fill out the Station and Location tab if needed.
1.1 FieldResults Tab
Begin in the upper left hand column:
Each row represents a single field measure result for each sampling event at a single location.   

· Enter StationCode = enter station code (e.g: 535XHDATR)
· Enter SampleDate = enter sample date (e.g: 11/Dec/2006) 
· Enter ProjectCode =  ________________

· Enter EventCode = ________________
· Enter ProtocolCode =  ________________
· Enter AgencyCode =  ________________

· Enter SampleComments = Put the comments that apply to the whole station. 
· Example Verbiage

· “Dry site, no samples collected.” 
*For dry sites with no Habitat information collected fill out the above sample information and sample comment and leave the rest of the columns blank otherwise record the sample information in the below habitat tab. 
· If water is present, but its too shallow to collect samples, put: “Dry site, no samples collected.”

· “Non contiguous water body.” **(Needs an additional  Group Sample of “Non Contiguous”)
· “Flow is moving in upstream direction, from west to east*.” (*or the appropriate directions)

· Example comments for Management plan notes or Resampling notes. 

·  “September Management Plan Monitoring for Selenastrum toxicity.” Be sure to capitalize tox species.
· “Resampling due to Selinastrum toxicity on __/__/__.”

· Enter LocationCode = enter sample location (e.g: “Midchannel”) 

· Enter GeometryShape = ________________ 
· **If Dry Site and have habitat information to enter, enter the following: 

· Location = “Not Applicable” 
· GeometryShape = leave blank

· CollectionTime = sample time (e.g: 09:40)
· CollectionMethodCode = “Field”

· Replicate=  ________________

· Collection Device = from field sheet (e.g: “YSI#2”, “Marsh-McBirney”, “CDEC”)
· CollectionDepth =  ________________ Default = “0.1 m” 
· UnitCollectionDepth = "m"
· Position Water Column =  ________________ (e.g: subsurface)
· Comments =  fill in comments from the field sheet about the field results only.

· Field Results (Analyte, result, QA, device, calibration date, comments)

· MatrixName = "samplewater"

· MethodName = "FieldMeasure"

· AnalyteName = ________________ 

· FractionName = "None"

· UnitName = unit of analyte
· FieldReplicate = ________________  

· Result = Fill in value from field sheet.

· ResQualCode = Default = “=” or code correctly
· QACode = typically enter “None”, or use appropriate code

· ComplianceCode = NA

· BatchVerificationCode = ___________ Default = "NR"

· Calib. Date = Fill in value from field sheet. 

· If no date null value is = “1/1/1950”

· FieldResultComments = 

· Specific anomalies for Field Results: 

· Non contiguous water body / Isolated Pool

· For Fieldmeasure Analyte = Discharge
· Result = “0”

· QA = "FLV”

· Comments = “Discharge recorded as zero due to non contiguous water  body.”

· Water present, but flow is moving in opposite direction than usually observed 

· For Fieldmeasure Analyte = Discharge
· Result = “0”

· QA = "FLV”

· Comments = “Discharge recorded as zero due to flow moving in upstream direction, from west to east.*” (*or the appropriate directions)

· Water present, but No Measurable Flow and  No Observed Flow

· For Fieldmeasure Analyte = Discharge
· Result = “0”
· QA = "FLV”

· ResQualCode = "="
· Comments = “Discharge recorded as zero due to no measurable flow.”

· Water present, but too deep to wade
· For Fieldmeasure Analyte = Discharge
· Result = leave blank
· Res Qual = NR

· QA = "FUD”

· Comments = “Too deep to take discharge.”

· Water present, but too shallow to take discharge

· For Fieldmeasure Analyte = Discharge
· Result = leave blank

· Res Qual = NR

· QA = "FS”

· Comments = “Too shallow to take discharge.”

· Water present, but No Observed Flow because pump station is NOT on
· For Fieldmeasure Analyte = Discharge
· Result = 0

· QA = "FLV”

· Comments = “Pump station not running; discharge recorded as zero.”

*Anytime that the Result is BLANK, the Res Qual can not be "= "
1.2 Habitat Tab
Each row represents a single field observation for each sampling event.   
Begin in the upper left hand column:
Each row represents a single field measure result for each sampling event at a single location.   
· Copy Sample and Location information from the FieldResults Tab

· Enter Habitat data or leave tab blank if no data was collected

· CollectionTime = sample time (e.g: “13:30”)
· CollectionMethodCode = “Not Applicable”

· Replicate = “1” 
· HabitatCollectionComments 

· Habitat Results (Analyte, Variable Result, QA, Device, Comments) 

· MatrixName = "habitat" or "samplewater" or "sediment"
· MethodName = "FieldObservations"
· AnalyteName = (e.g: “Precipitation”, “Observed Flow”, “Water Clarity”, etc.)

· FractionName = "None"

· Variable Result = Enter the field sheet result.
· Result = leave blank

·  QA = typically enter “None”, or use appropriate code from pull down list

· Device = "None"
·  Comments 

Example comments:

· Picture Code = write in PictureName in the comments section

· Other Presence = Additional variable results entered here

· If Dry Site, enter everything as explained above, with the following exceptions

· **If Dry Site, Time = arrival time (e.g: “13:21”)

· **If Dry Site, still enter ALL analytes

· Observed Flow 

· Variable Result = “Dry Waterbody Bed”
· QACode = “FD”  
1.3 FundingCode Tab (Not Required)
Each row represents an individual funding code for each sampling event.  
· Copy Sample and Location information from the FieldResults Tab

· Enter FundingCode  = ________________

1.4 GroupCode Tab (Not Required)
Each row represents an individual sample group code for each sampling event
· Copy Sample and Location information from the FieldResults Tab
· Enter GroupSample =________________ (e.g: Irrigation 5 2008)
· If non contiguous water body i.e. isolated pool, the sample needs an additional Group Sample of “Non Contiguous”
1.5 PersonnelDuty Tab (Not Required)
Each row represents an individual PersonnelCode for each sampling event .   
· Copy Sample and Location information from the FieldResults Tab

· Enter PersonnelCode = enter names sample crew, entered individually (e.g: “J. Katz”, “F. Wulff”) 
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